	Banner Cross Methodist Church 
	Responsibilities For Safeguarding Children and Young People

	For general implementation of Safeguarding policies
	Minister in pastoral charge, with Superintendent minister

	For following good practice and complementary pastoral care in all instances of child abuse and trauma, including pastoral provision for the needs of survivors of abuse and careful ministry to those who pose a risk to children
	Minister in pastoral charge, with the Superintendent minister

	For ensuring that ‘Recruiting Safely’ procedures are followed (including registration forms and vetting procedures) for all those who work with children, young people and also work with adults when vulnerable and that records are kept
	Safeguarding Administrator

	Ensure that all office holders are aware of the terms of S.O.010 concerning the holding of office, duty or responsibility and systems have been established for sex offenders in keeping with SO690
	Minister in pastoral charge

	Ensure that all officers understand the requirements of the Safeguarding policies and attend suitable training
	Safeguarding Coordinator, Safeguarding Administrator

	Appoint one member of the Church Council to take responsibility for coordinating the implementation of the Safeguarding policy
	Minister in pastoral charge 

	Appointment of a Safeguarding Coordinator 
	Church Council

	Make sure that copies of the Safeguarding handbooks are available for all members of Church Council to refer to. 
	Church Council Secretary

	Give a copy of this Safeguarding handbook to all workers with children and young people, youth club leader etc.
	Safeguarding Administrator

	Give a copy to all who perform duties affected by it
	Church Council Secretary

	Include Safeguarding on the agenda of the Church Council
	Minister in pastoral charge, Church Council Secretary

	Retain confidentially copies of the any forms, letters and procedures completed during recruitment registration procedures
	Minister in pastoral charge

	Form a working group, including workers with children and young people who prepare and review each year the Safeguarding policy and implementation plan for the Church
	Church Council

	Prepare a draft policy and submit to Church Council
	Safeguarding Group

	Adopt the policy and implementation/action plan
	Church Council

	Discuss dissemination of the policy and implementation/action plans
	Leadership Team

	Ensure that training is taken up
	Church Council, Safeguarding Group

	Record who has attended training and when
	Safeguarding Administrator

	Remind workers with children and young people to re-apply for criminal record disclosures every five years or upon change of role or responsibility, whichever is shorter and when to apply for registration or membership of the relevant vetting scheme
	Safeguarding Administrator

	Conduct supervision and review of workers with children and young people regularly
	Minister in pastoral charge

	Monitor the administration and implementation of Safeguarding procedures regularly
	Minister in pastoral charge

	Report incidents to the District Safeguarding Team, the insurance company and the Charity Commission as necessary
	Minister in pastoral charge

	Ensure the guidelines for creating a website are followed – these are published on www.methodist.org.uk/safeguarding
	Minister in pastoral charge, Church Council


